MyHuuunanbHoe 6104KeTHOe AOLWKONbHOE 06pa3oBaTe/lbHOe yUpexaeHue
«[eTcknid cag Ne 39 » r.Yccypuincka Y ccypuinckoro ropofckoro okpyra
(MBAOY «OeTtcknin cag No 39»)

NMPUHATO YTBEPXOAKO
O6wmm cobpaHnem paboOTHNKOB 3aseayowmnin MbAOY «[eTckuin
MBLOOY «JleTckuin cag No 39» cag Ne 39»

npotokon Ne4 ot 29.12.2018 r.

Mopapok
yBegomMneHna pabotogatens o pakTax obpaweHnsa B uenax ckAOHeHus
paboTHUKOB MyHMUMNANbHOIo 6K AXETHONO AOLWKONBLHOIO
obpa3oBaTeNnbHOro yupexaeHnsa «eTtcknin cag Ne 39» r.Yccypuiicka
Y CcCypuICKOTo ropofCcKOro oKpyra K COBepLUEeHN0 KOPPYNLMOHHbIX
npaBoHapyLleHNN

1. O6uwune NOMOXKEHUS

1.1. Hactosawmin Mopaaok ysegomneHns paborogarens o paktax obpalleHums
B LeNAX CKNOHEeHUs paboTHMKOB MyHMUMNANIBHOTO GHIKETHOro AOLWKONLHOIO
obpasoBaTeNibHOro  yupexaeHuss «detckmin  cag Ne 39» r.Yccypuiicka
YCCypuIUCKOro ropoAcKOoro okpyra (ganee - YupexfjeHue) K COBEPLUEHUIO
KOPPYMUMOHHbLIX MNpaBoHapylweHuii (panee - Tlopagok), paspabotaH B
COOTBETCTBMU CO cTaTbel 11.1 defepanbHOro 3akoHa OT 25 pekabps 2008 r.
Ne 273-®3 "O npoTUBOAEWCTBUM KOPPYnuuM™ ©n pernameHTUpyeT npoueaypy
yBefloMNieHna paboTogatensa O (aktax obpaweHus B LeNnAX CK/IOHEHWA
pabOTHNUKOB OpraHu3aunin, Co3faHHbIX [AN18 BbIMONHEHUA 334a4, MOCTaBEHHbIX
neped MUWHUCTEPCTBOM KynbTypbl Poccuiickon ®efepaumm, K COBepLUEHUID
KOPPYMUNOHHbIX NMpaBOHAPYLLUEHWNI, a TaKXKe perncrpaumm Takoro yBeLoM/IEHUS U
opraHusaynmn NPoBepKKN cofepXKalyuxca B HEM CBefeHWUMN.

1.2. O6sA3aHHOCTb YBeAOMNATbL paboTodaTenss 060 BCex cry4vasx obpalieHus
KaKux-nmbo nuy B Lenax CKIOHeHUA paboTHMKa K COBEPLUEHUIO KOPPYMUUOHHBIX
NpaBOHAPYLWeHN, 3a WCKIOYEeHUMEM C/lyyaeB, KoOrga no [JaHHbIM (haktam
npoBefeHa Ui NpoBOAUTCA NPOBepKa, Bo3faraeTcad Ha paboTHUKaA.

1.3. PaboTHMK, KOTOpPOMY CTasi0 WM3BECTHO O (hakTe O06palleHVs K MHbIM
paboTHMUKaM B CBSI3N C WCMO/HEHWEM [AO/MKHOCTHbIX 06583aHHOCTEN KakKux-nmbo
ML B UenaxX CK/OHeHWs paboTHMKOB K COBEPLUEHUKD  KOPPYMUMOHHbLIX
NMpaBoOHapyLIeHWIA, BnpaBe YBeAOMIATb 006 3TOM MofpasfesieHne KaapoBow
cny>6bl N0 NPOMNaKTUKE KOPPYNLUMUOHHBIX NPaBOHapyLLEeHUA NN LOMHKHOCTHbIX
NN, KafpoBOM  CNyX6bl, OTBETCTBEHHbIX 3a paboTy nNo npodunakTuke
KOPPYMUNOHHBIX MpaBOHAapYLLEHWNA, B COOTBETCTBUN C HacToAWwMM Mopagkom.



1.4. ¥YBenomneHve o paktax obpalieHnsa B LefIAX CKIOHEHUSA K COBEPLUEHUIO
KOPPYNUMOHHbIX MpaBOHAPYLUEHNIA OCYLLECTBNAETCA pabOTHMKOM B NMUCbMEHHOM
(hopme MpPOM3BONBLHO MM NO peKoMeHAyemoMmy o6pasyy (npunoxeHve Ne 1K
HacTosAwemy T[lopsgky) He no3fHee paboyero [AHA, CrAefylouwero 3a [Hem
obpalleHns K pabOTHUKY B LLeNIAX CKOHEHNSA ero K COBEPLUEHMIO KOPPYMUNOHHbIX
NpaBoOHapyLeHN NyTeM nepejayn yBeAOMSIeHUA B NoOApasfeneHune KagpoBOM
Cny>Xbbl Mo NpogunakTUKe  KOPPYMNUMOHHbLIX  MNpPaBOHapYyLIEHUA  Uau
OO/DKHOCTHOMY — NMLy, OTBETCTBEHHOMY 3a paboTy Mo  npoduiakTuke
KOPPYNUMOHHbLIX NpaBOHapyLeHWA, WAM HanpaBNeHWs TakKoro YBeAOMJIEHUS
aAMUHUCTPaLMK opraHu3aLmy nocpescTBOM NMOYTOBOM CBA3W.

1.5. B cnyyae HaxoxieHuss paboTHMKa B C/y)XebHOW KOMaHAMPOBKe, B
OTNYCKe, BHE MeCTa HaxO0X[AeHWs opraHusauuum, OH 0653aH B TeyeHMe CYTOK C
MOMEHTa nMpuobbITMA K MeCTy OCYLLEeCTB/IEHUS CBOEW TPyLOBOW (PYHKLMM
MUCbMEHHO YBeAOMWUTbL MoApasfeneHne KagpoBoi cnyX6bl MO NpoguiakTuke
KOPPYMUWOHHBLIX NpaBOHapyLeHUA WA [AO/HKHOCTHOE /UL, OTBETCTBEHHOE 3a
paboTy no npounakTUKe KOPPYMUMOHHbLIX MNpaBoOHapylWeHn, o0 ¢akTte
CK/IOHEHWS €ro K COBEPLUEHMIO KOPPYMNUMOHHbLIX NpaBoHapyLUEHWN.

1.6. B yBegomneHnn 0 (akTe CKNOHEHUA K COBEPLUEHUIO KOPPYMUMOHHbIX
NMpaBOHapYLLUEHNI YKa3blBaeTCA crnefytouine ceefeHns:

1) [OMKHOCTb, (amuava, KM, O0TYecTBO (NpU HaAU4yMKn) PYKOBOAUTENSA
opraHm3ayun, Ha UMa KOTOPOro HarnpasnfeTcs YBeLOM/IEHUE;

2) hamunuda, nms, 0T4eCTBO (MPU HaNMYUK), AOMHKHOCTb, HOMep TesnedoHa
PaboTHUKA,;

3) BCe MW3BECTHble CBefleHMA O JihlUe, CK/IOHAKLWEM K COBepLUEeHUIO
KOPPYNUMOHHOTO NpaBoOHapYLUEHUS;

4) CyWHOCTb MpeAnosiaraeMoro KOppynunoHHOro npaBoHapyLweHus;

5) cnoco6 CKNOHEHNS K COBEPLUEHUO KOPPYNLMOHHOIO NpaBoOHAPYLLEHUS;

6) pfara, MecTO, Bpems CK/IOHEHWS K COBEPLIEHUD KOPPYMUMOHHOIO
npaBoHapyLUeHNS;

7) 06CTOATeNnbCTBA  CK/IOHEHMA K COBEPLUEHUIO  KOPPYMNLMOHHOIO
npaBoHapyLUeHNS;

8) [ononHuUTeNbHble UMeloWMeca Mo (akTy CKAOHEHUA K COBEPLUEHUIO
KOPPYNUMOHHOTO NpaBoOHapyLeHWUA OKYMEHTHI.

YBefomneHne AO/MKHO OblTb SIMYHO MOAMMCAHO PabOTHMKOM C YKasaHueMm
[aTbl ero cCoCcTaB/eHus.

1.7. K yBefOM/JIeHUIO nNpunaralTca BCE  UMEKLWMeca  maTepuansl,
noATeepxjatoLme o06CToATENbCTBA 0OpalleHnss K paboTHUKY B LeNsAX CKIOHEeHUS
ero K COBepLUEeHN0 KOPPYNUMOHHbLIX NpaBoHapyLUeHWHN.

1.8. B cooTBeTCTBUM CO cTaTberd 9 PepepanbHOro 3akoHa oT 25.12.2008
Ne 273-®3 "O npoOTMBOAEACTBUN KOPPYnuMU" HEBbINONHEHNE PABGOTHUKOM
TpeboBaHnin lMopaaka ABNSETCA MpaBOHAapYLUEHWEM, B/IEKYLWNM ero YBOJIbHeHMne
nM6o npuB/ieYeHWe ero K WHbIM BUAamM OTBETCTBEHHOCTUM B COOTBETCTBUU
C 3aKOHOAaTeNbCTBOM Poccuiickoin depepauuin.



2. Mpuvem 1 pernucTpayuns yBeLjomMmaeHunn

2.1. [O/MKHOCTHble NnUa YupexfieHus, OTBETCTBEHHble 3a paboTy no
NpoMuUNaKTUKe KOPPYMUNOHHbIX MpaBoHApPYLWeHWA, BeAYT MPUEM, PErMCTpaLuio 1
yyeT MOCTYNMBLUUX YBeAOMJIEHUWA, 06ecneynBardT KOH(PUAEHLMANBHOCTL U
COXPAHHOCTb AaHHbIX, MONYYeHHbIX OT paboTHMKA, CK/IOHAEMOro K COBepLUEHUIO
KOppYynuMOHHOrO  npaBoOHapylleHusa, a  TakXke  HecyT  MEePCOHaNbHYIO
OTBETCTBEHHOCTb B COOTBETCTBMW C 3aKOHOAATE/NbCTBOM Poccuiickon depepaunu
3a pasrnalleHune noayyvyeHHbIX CBEAEHUA.

2.2. YBe[OMJ/IEHME PerncTpupyeTcs B XypHase perucrpaluv yBefoOMNEHUI O
(pakTax obpalleHNs B LUenAaX CK/AOHEeHWs pabOTHMKOB K  COBEPLUEHMIO
KOPPYNUMOHHbLIX NpaBoHapyweHnin (ganee - >XXypHan) (npunoxeHuve Ne 2 K
HacTosweMy [lopsagky). >XypHan [OMKeH OblTb 3aperucTpupoBaH, MpPOLUKT,
MPOHYMepoBaH W 3aBepeH MneyaTtbld W MOAMNUCBIO  OTBETCTBEHHOro  3a
NPOMNAKTUKY KOPPYMUUOHHBIX M WHbIX MNpaBoHapylweHuid nuua. B XKypHan
BHOCMTCA 3anuncb O PerucTpauMoHHOM HOMepe YBELOMJ/IEHUSA, [aTe U BpeMeHU
permctpaumMy  yBeflOMNEHUsA,  (amMuauu,  KMMeHW, OTYecTBe  paboTHUKa,
npeacTaBUBLUErO YBEAOMNEHNE, KPATKOM COfepXXaHUu yBeLOMNEHUSA, KOUYeCcTBe
NINCTOB yBeZlOM/IeH NS, hammnumu, NMeEHMU, 0TYecTBe paboTHMKA,
3aperucTpupoBaBLLero yBejoMaeHNe 1 ero nognucu.

3. OpraHu3auma NpoBepKM coAepXallnxcs B yBeJOM/IEHUSIX CBeeHWNIA

3.1. 3aperncTpmpoBaHHOe YyBe[OMJIeHWE B TOT >Xe [eHb MepejaeTcd Ha
paccMoTpeHue paboTogaTento WM ULy, €ero 3amellarollemy, AN MNPUHATUSA
pelleHns 06 opraHM3aunm NPOBEPKU COAEPXKALLMXCA B HEM CBeEHWIA.

3.2. PaboTtogaTtens no pesynbtataM pacCMOTPeHMsA YBeAOMIEHUA MPUHUMAET
pelleHne 06 opraHu3auumn NPoBepKn cofepXkalinuxcs B yBeLOMIEHUN CBefeHUIn u
Ha3HayaeT OTBETCTBEHHOE 3a MPOBeAeHMe MPOBEPKU (pakTa obpalieHuns B Lensx
CK/IOHEHUS paboTHMKA K COBEPLUEHUIO KOPPYMUMUOHHbLIX MNpaBOHapyLUeHNi
L,0/KHOCTHOE /L.

3.3. OpraHusauuns npoBepKN CBefeHUN O (hakTax CKIOHEeHMA paboTHUKa K
COBEPLUEHUNIO KOPPYMNUMOHHbLIX MNPaBOHAapyLEeHUIA WMAM O CTaBLUMX W3BECTHbIMM
(hakTax o6palieHnss K MHbIM PaboTHMKAM C aHaNOrMYHOW LeNbl OCYLLEeCTBSETCA
OO/MKHOCTHLIMU  INLAMW  YUpeX[eHWs, OTBETCTBEHHbIMKW 3a paboTy no
npounakTnKe KOppPynuMOHHbLIX NpaBoHapyLEeHNn BO B3aUMOLENCTBUN.

Mpy npoBeaeHUM NPOBEPKU MpPeACTaBNEHHbIX CBEAEHWI AO/MKHOCTHbIE Nnua
YupexpaeHus, OTBETCTBEHHble 3a paboTy Mo npoduiakTuke KOppynuMOHHbBIX
npaBoOHapyLLeHWI BNpaBge:

npoBoAnTbL Gecefbl C pabOTHMKOM, MofaBlWnM yBefoM/ieHUe (YKaszaHHbIM B
YBeOMEHNN);

nonyyatb OT paboOTHMKA MOACHEHWA NO CBEAEHUAM, W3N0XEHHbIM B
yBe4OMNEHNM;

n3y4vaTb NpefcTaBieHHble pabOTHUKAM MaTepuansi;



nonyyatb MHAOPMALMIO NO 06CTOSTENbCTBAM, YKa3aHHbIM B YBeJOMNEHUN, Y
APYTUX QU3NYecKnX NuL, NocpeacTBOM MpPoBeAeHMs Gecef U NpeacTaBneHUs ¢ UX
COrNacusi MUCbMEHHbIX MOSICHEHWIA 1 JOKYMEHTOB;

COBEPLUEHMS  WHbIX AEWCTBUIA 1M MeponpusaTuid, MNpPeayCMOTPEHHbIX
[eiCTBYIOL MM 3aKOHOAATENIbCTBOM, BeJOMCTBEHHLIMU U NOKANbHLIMI aKTaMu.

3.4. MpoBepKa CBEEHNIA, COAepXKallMXCa B YBeJOMIEHUN, OCYLLECTBNSETCA
NO/MKHOCTHBIMW — INLAMK  YUpex[eHus, OTBETCTBEHHbIMM 3a paboTy Mo
NPOMNAKTUKE  KOPPYMUMOHHbLIX  MpaBOHApPYLIEHWA B npefgenax  CBOMX
MOSIHOMOYMIA B CPOK, He npeBblwaowmii 10 AHeid ¢ AaThl  perucTpauum
yBefoMneHns B XKypHane. o 0KOHYaHUM NPOBEPKU MaTepuasbl NPOBEPKM BMeCTe
C npunaraeMbiMu [OKYMeHTaMW NPeAcTaBASAKTCS  AO/MKHOCTHBIM  NIALOM,
OTBETCTBEHHbIM 3a paboTy Mo NPOoMNaKTUKe KOPPYMUMOHHbIX NPaBOHAPYLLEHWA,
paboToaTento UK ero NpeAcTaBUTENtO ANs NPUHATUS pelleHns 06 o6pallleHun B
MPaBOOXPaHUTE/bHbIE OpraHbl.

3.5. [JOMKHOCTHble /NMUA YupeXaeHWs, OTBETCTBEHHble 3a paboTy no
NpounakTUKe KOPPYMUMOHHbIX MpaBOHapylleHWlid, B TeyeHue 7  [AHel
YyBEAOMNAKT Pab0THUKA, HaNPaBMBLLEr0 YBEAOM/IEHNE, O NPUHATOM PeLleHUN.



MpunoxxeHne Ne 1

K MNopsaky yBegomneHns pabotogatens

0 (hakTax obpaLLleHNs B LeNAX CKIOHEHUS
pa6boTHNKOB MyHULMNANBbHOTO 6104XETHOI0
[OLIKO/IbHOro 06pa3oBaTe/IbHOr0 y4peXxaeHums
«[eTckunin cag Ne 39» r.Yccypuiicka Y cCypuinckoro
rOpoACKOro OKpyra K COBepLLEHWNIO
KOPPYMNUUOHHbIX NpaBoHapyLUeHui

3aseaytowemy MbAOY «[leTCKUiA
cag Ne 39» CumyLkuHoin E.B.
oT

(®.1.0., pomKHOCTb, TenetoH)

YBepomaeHue
0 (hbaKTe obpalleHnsa B Uensax CK/0OHeHUs paboTHUKa
K COBEPLWEHNIO KOPPYMNLUMOHHbIX NMpaBoHapyLleHW

Hactosawmum yBeaomssato, YTo:
(onucaHne 06CTOATENLCTB, NPU KOTOPbIX CTaN0 U3BECTHO O CyYasx
o6palleHnst K paboTHUKY B CBA3M C UCMONHEHUEM
UM [OMKHOCTHbIX 06513aHHOCTEN KaKUX-1m6o NnL, B LeNsX CKNOHEHUS ero
K COBEPLUEHNIO KOPPYMNLMOHHbIX MpaBoOHapYLLIeHWiA)
(naTa, mecTo, Bpems)
(nozpo6Hble cBefieHMs O KOPPYMNLMOHHLIX NPaBOHAPYLLEHUSX, KOTOpPbIe

[O/MKeH 6bln 6bl COBEPLWNTL PA6OTHMK NO NPOCbOe 06paTUBLLMXCA NULL)

(BCE M3BECTHbIE CBEAEHMS O (M3NUYECKOM (OPUANYECKOM) NNLE, CKIOHAOLLEM
K KOPPYMNUMOHHOMY NpaBoHapyLIeHUo)

(cnocob 1 06CTOATENBCTBA CKNOHEHNS K KOPPYMLUMOHHOMY NpaBoOHapyLUEHWIO,
a TaKxe MHdopmayma 06 oTkase

(cornacumn) paboTHUKA NPUHSATL NPEANOXKEHME NNLLA O COBEPLLEHUM
KOPPYMNLMOHHOIO NpaBoHapyLUeHus)

(nognuce) (MHUUWanbl 1 amunns)

(nata)

Pernctpauns: Ne 20 r.
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